ONLINE BUSINESS WEB SITE DEVELOPMENT CHECKLIST
DATE:      
	Business Name:      

	Business Description:      



	Task
	
	Comments

	1. Stage 1-Planning
	

	

	a. Site organization chart- List all categories and pages
	     

	     

	b. Content list (text) 
	     
	     

	c. Content list (graphics)
	     
	     

	d. Interactive elements list
	     
	     

	
	
	

	2. Stage 2-Framework
	
	

	a. Set up a page template grid in HTML
	 FORMCHECKBOX 

	     

	b. Preview in Netscape browsers and Internet Explorer browsers
	 FORMCHECKBOX 

	     

	c. Create or buy graphics
	 FORMCHECKBOX 
  Top Navbar    

 FORMCHECKBOX 
  Side Navbar  

 FORMCHECKBOX 
  Background   

 FORMCHECKBOX 
  Logo               

 FORMCHECKBOX 
  Product images

 FORMCHECKBOX 
  Other images / icons
	     

	d. Optimize graphics
	 FORMCHECKBOX 

	     

	e. Set up a site directory with subdirectories for:
	 FORMCHECKBOX 
  HTML

 FORMCHECKBOX 
  Images

 FORMCHECKBOX 
  CGI files

 FORMCHECKBOX 
  Other ____________
	     

	
	

	3. Stage 3-Page Construction
	
	

	a. Organize text content as .txt files
	 FORMCHECKBOX 

	     

	b. Organize graphic content.
(.gif or .jpg files)  
[NOTE:  Keep copies of native applications files for modifications]
	 FORMCHECKBOX 

	     

	c. Complete Home Page content in HTML
	 FORMCHECKBOX 

	     

	d. Create HTML for each page with content and graphics based on template set up in Stage 2
	 FORMCHECKBOX 

	     

	e. Insert Meta Tags and Page Titles
	 FORMCHECKBOX 

	     

	f. Establish page links
	 FORMCHECKBOX 

	     

	g. View and test in browsers
	 FORMCHECKBOX 

	     

	
	
	
	
	

	4. Stage 4-Construct interactive elements
	
	

	a. Create forms
	 FORMCHECKBOX 

	     

	b. Insert search capabilities
	 FORMCHECKBOX 

	     

	c. Insert Javascript elements
	 FORMCHECKBOX 

	     

	d. Other elements
	 FORMCHECKBOX 

	     

	e. TEST 
	 FORMCHECKBOX 

	     

	
	
	

	5. Stage 5-Upload site
	
	

	a. Contact host for ftp address, user name and password 
	 FORMCHECKBOX 

	FTP address:      
Username:      
Password:      
Directory:      
Special instructions:      

	b. Upload files using FTP software (wsftp, 
	 FORMCHECKBOX 

	     

	c. Test live site
	 FORMCHECKBOX 

	     

	
	
	


